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Configuragao Outlook 2010

Passo 1

1. Clicar File - Account Settings.
2. Seleccionar Conta.
3. Clicar em Change.
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Passo 2
1. Clicar More Settings...

-

Account Settings

E-mail Accounts
You can add or remove an account. You can select an account and change its settings,

E-mail |Da13 Files I RS5 Feeds | SharePoint Lists | Internet Calendars | Published Calendars | Address Books

o New... 3 Repar.. 5 Change.. @9 SebasDefaul X Remove # 8

Mame Type
@ @uevora.pt POP/SMTF (send from this account by default)

Selected account delivers new messages to the following location:

Personal Folders\Inbox

in data file C:\Users! \appData'LocalMicrosoft\COutlook\Dutlook. pst
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Passo 3
1. Introduzir dados pessoais em User Information .
2. Inserir em ambos os servidores : mail.uevora.pt
3. Clicar Next.

" —_ k]
Change Account - n- M

Internet E-mail Settings
Each of these setings are required to get your &-mail account working,

User Information Test Account Settings
Your Name: = After filing out the information on this soreen, we
: ! recommend you test your account by dicking the button
E-mail Address: Buevaora.pt | below. (Reguires network connection)
Server Information
= [T:stmml:s:mgs... ]
§ AenaiTime: POF3
| ncoming mai server: el umvora.pt [¥7] Test Account Settings by dicking the Mext button
Ouiging mal server (SHTF: |mad,uevora.pt |
Logon Information
User Mame:
- L]
Password: e | |
| = e o
[¥]remember password

| Require logon wsing Secure Password Authentication (SPA)

— 4
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Passo 4

1. Inserir endereco de email da Universidade de Evora.

2. Clicar Ok.

r

Internet E-mail Settings m

General |Dubgnhg Server I Connection | Advanced

Mail Account

Type the name by which you want to refer to this account, For
example: "“Work" or "Microsoft Mail Server”

@uevora.pt

Other User Information
Organization: '

Reply E-mail:

T
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Passo 5
1. Seleccionar My outgoing server (SMTP) requires authentication.

2. Seleccionar Use same settings as my incoming mail server.
3. Clicar Ok.

5 " a
Internet E-mail Settings M

|Genera] QOutgoing Server |Connectiur1 Advanced

My outgoing server (SMTF) reguires authentication
@) lUse same settings as my incoming mail server
(7 Log on using

User Mame:

Password:
| | Remember password
i [ |Require Secure Password Authentication {(SPA)
[ | 77 Log on to incoming mail server before sending mail

i Ok ] [ Cancel
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Passo 6

1.

2
3.
4

Introduzir em Incoming Server (POP3) o valor 995.
Introduzir em Outgoing Server (SMTP) o valor 465.
Seleccionar Usar encriptagdo SSL.

Clicar Ok.

-
Internet E-mail Settings

| General | Outgoing Server | Connection | Advanced |

Server Port Mumbers

Incoming server (POP3): 995 IUse Defaults

Outgoing server (SMTF): 465

IUse the following type of encrypted connection:

This server reguires an encrypted connection (S5L)

Server Timeouts
Short Long 1 minute

Delivery

Leave a copy of messages on the server
[ Remove from server after | 1o | days

[T1remove from zerver when deleted from 'Deleted Items'

} [ Cancel
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Passo 7
1. Verificar se o status finalizou com sucesso.
2. Clique no botao Close.

Test & t Setti
est Accoun ings

Congratulations! All tests completed successfully, Click Close to continue., [ Stop

Close

Tasks | Errors

Tasks Status
\/Log onto incoming mail server (POP3) Completed
\./Send test e-mail message Completed
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